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[Title of Your Paper in Headline Case]
Start your text here. Chicago's notes-bibliography style cites sources in footnotes, so there are no author–date citations in the text. Put the cursor after the sentence that uses a source and choose References → Insert Footnote; the number goes after the punctuation, like this one.[footnoteRef:1] [1:  Author First Name Last Name, Title of the Book: Subtitle in Headline Case (City: Publisher Name, 2023), 45. A second note to the same source is shortened: Last Name, Short Title, 46.] 

Every paragraph in this template is double-spaced, set in 12-point Times New Roman, and indented half an inch on the first line. Headings are optional in a short paper; this template shows the two levels most instructors ask for. A web page is cited the same way, in a note.[footnoteRef:2] [2:  Organization Name, “Title of the Web Page,” Site Name, accessed October 7, 2026, https://www.example.com/page.] 

First-Level Heading: Centered, Bold
Use first-level headings for the main parts of a longer paper.
Second-Level Heading: Flush Left, Bold
A quotation of five lines or more becomes a block quotation: single-spaced, indented half an inch, with no quotation marks and the note number at the end:
This is what a block quotation looks like in Chicago style. It is set off from the text, single-spaced, and indented from the left margin. A blank line separates it from the paragraphs before and after.
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